D1IeKTPOHHbIe KaapoBble

MocaxeHkoBa Onbra

PykoBoauTenb Hanpas/ieHuUs
DIRECTUM



CoctaB KaapoBbIX NpoOL,eccoB

Kananpartbi: 3a8BKW Ha KaHAMAATOB, COOp pe3tome, pacCMOTPEHME
ABrkeHne paboTHMKOB: NpUeEM, NepeBos, YBOAbHEHNE PabOTHMKA
O3HakomJsieHne paboTHUKOB C BHYTPEHHMMMW MPUKa3aMu 1 MOJOXKEHMNAMMU

KomaHaMpoBKM: COrnacoBaHMe 1 OpraHm3saumsa KOMaHANPOBKK, obopMaeHme
aBaHCOBOrO OTYeTa

OTnycka: n1aHMpoBaHue rpaduka, opopmaeHme 3as8BAEHNN

O6yueHune nepcoHana: aTrecTaumns, oyeHka paboTHMKOB



CoctaB KaapoBbIX NpoOL,eccoB

Kananpartbi: 3a8BKW Ha KaHAMAATOB, COOp pe3tome, pacCMOTPEHME
ABnkeHne paboTHMKOB: Nprem, nepeBos, yBoabHEHNE paboTHMKa
O3HakomJieHne paboTHMKOB C BHYTPEHHMMMW MPUKa3aMu 1 MOJOXKEHUNAMMU

KomaHanpoBKku: cornacoBaHue 1 opraHmsaums KOMaHANPOBKN, OPOpPMAEHNE
aBaHCOBOro OT4yeTa

OTnycka: niaHnpoBaHue rpadurka, odbopmMaeHne 3asaBaAeHUN

O6yueHune nepcoHana: aTrecTaumns, oyeHka paboTHMKOB



B undpposou popmar yrxke cenuac

TpyaoBOWN AOroBOP C ANCTAHLMOHHBIM PAabOTHMKOM
(cT. 312.2 TK PO)

DNIEKTPOHHbIM 6ONBHUYHbIN
(®eapepanbHbiv 3akoH oT 01.05.2017 N2 86-03)

AKTbI BbIMOJAHEHHbIX PaboT No rpaXkAaHCKo-NpPaBoOBbIM AOroOBOpPaM

(n. 4 ct. 11 ®epepanbHOro 3akoHa

ot 27.07.2006 N2 149-03

«O6 nHpopmauunm, MHGOPMaLMOHHbIX TEXHONOTUAX U O 3alLmTe MHPoOpMaLnm»)

Jltobble apyrme LOKYMEHTbI, B KOTOPbIX paboTHMKaM He
HaZo CTaBUTb MOAMUCH

(Hanpumep, XXypHan y4yeTta 31eKTpoobopysoBaHMS,
XypHan y4yeta pabouero BpemeHu, np.)




Y)xe aBTOMaTU3NpyroT Kagposbie npoueccbl B DIRECTUM
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KOMNAEKCHOE

WHdopMaLMoHHbIe TeXHONOMW B YNPaBAEeHMM NpeanpUATHeM SHEPTOPAIBUTHE

3aABKW Ha KaHANAATOB
[Mpouyecc paboTbl C KAHAMAATOM
OueHka n obyueHmne nepcoHana
CornacoBaHue 3as8BAEHNM
[lpnem/nepeBos/yBosibHEHME

KomMaHAnPOBKM



BoB/eueHue cCOTpyaAHUKOB

ECM (B T.4. KOMNbrOTEPLI 06LWEr0 NOAL30BaAHNA)
MobuabHblE NPUNOXKEHWSA

JInuHble KabuHeThI

YaT-60ThI

NHpO-Knocku

» D




JKCNepuMeHT

58 MaH 4,7 mnH

yesioBeK IOPUANUYECKUNX TNL,

DNEKTPOHHbIE DNEKTPOHHbIN

TPYyAOBble KaApOBbIU
KHW>KKM AOKYMeHTOObOopOT




DNIeKTPOHHbIE TPYAOBbI€ KHUKKMW

OcHoBa: UHPpPACTPYKTypa N OTYETHOCTb [leHCnoHHOro poHaa Poccum
MHTerpaumsa c cuctemon paboroaartens nam cepeuc

[lepepayva JOKYMEHTOB B 3JIEKTPOHHOM BUJAE:
« ¢ 1 auBapsa 2020 ropa — exxeMeCA4HO

« ¢ 1 anuBapsa 2021 ropa - onepaTnBHO

C 1 anBapa 2021 roaa — 3n1eKTpOHHbIe (ByMaXkHble MO 3aABAEHUIO)

C 1 anBapsa 2027 roga — TO/IbKO INEKTPOHHbIE




JKCNepuMeHT
JkcnepumeHT N21 — aybanposaHume Ha bymare

JkcnepumeHT N22 no kagposomy O (6e3 aybanpoBaHmnsa Ha bymare)
* ®3 06 3kcnepumeHTe - 2019
* JkcnepumeHT — 2020
* WNitorosble gokymeHTbl — 2021

* PeanbHbin nepexog — 2022



JKCNepuMeHT
JkcnepumeHT N21 — aybanpoBaHmne Ha bymare

JkcnepumeHT N22 no kagposomy O (6e3 aybanpoBaHmnsa Ha bymare)

« ®3 06 3kcnepumeHTe - 2019

JkcnepumeHT — 2020

Ntoroeble gokymeHTbl — 2021

PeanbHbi nepexoa — 2022

Ho Bce MmoXeT N3MeHUTbCA...



Ha xakue Bonpocsbl A0/1)XKeH OTBEeTUTDb
IKCNEepUMEeHT?

3aKoHOAaTeIbCTBO TpebyeT NOANUCU COTPYAHMKA
Ha ByMa>kKHOM JOKYyMeHTe

CnoxHo obecneuntb coTpyaHnkos M1

Kak npaBUAbHO XPaHUTb 3NEKTPOHHbIE AOKYMEHTbI?

Kak obecneuntb 4OCTyN K JOKYMEHTaM AN COTPYAHUKOB?




[MepeBOoa AOKYMEHTOB B 3/IEKTPOHHbIN BUJ,

DNIEKTPOHHbIE LOKYMEHTbI:

* BCE BUAbl 4OKYMEHTOB (B T.4Y. TPYAOBbIE€ 4OrOBOpPbI)

bymMa>kHble OKYMEHTbI:
* cornacue Ha ob6paboTky NepCcoHaNbHbIX AaHHbIX U

° coraweHne y4aCctHMKOB 31EKTPOHHOTO BBaMMOAeVICTBMﬂ

Kakvne suabl 31 npymMmeHATh?



Buabl 31eKTPOHHbIX Noanucen

YcuneHHasa kBaanduumpoBaHHasa Mnoanmchb
HaZeXHO (He TpebyeT cornacoBaHMsa NCMOAb30BaHNA)
AOPOro u TPyAo3aTpaTHO (B3anmogencteme ¢ YLI)

YcnneHHasa HekBannouumpoBaHHaa NOAMMUChH
b6ecnnaTHO, HO TpyAo3aTpaTHO (cBon YLL)
MeHee HafeXHOo (TpebyeT cornacoBaHMs NUCMOJb30BaHWA)

[1pocTada 3sekKTpoOHHaaA NoANUCh
AeLleBO M HETPYAO3aTpaTHO
HanMeHee HaeXHO (TpebyeT cornacoBaHMs UCMOAb30BaHNA)
He TUNU3NPOBaHHbIK dopmat



Buabl 31eKTPOHHDbIX noanucen

AOPOro, Ha FPaHM OKYNMaeMocCTu

Nan




Bup Jr

YHanN

* OOLLENPUHATBIN CTaHAAPT, FTOTOBbIE MPAKTUKMK U

nan

nepeBbINycK He TpebyeTcs

«K+»
PELLEHNA » newesne YHIIT
* HagexHee [I[1
<= * TpebyeTca nepeBbINycK * HET 0bLWKx TpeboBaHMN K MEXaHM3MY
« CNOXHOCTW AOCTABKM A0 PabOTHMKA dbopmMUpoBaHuS, reHepaumm, cocrasa [13M1
. CTOUMOCTL  Tpebytotca gopabotkn NC ana npusHaHnS
noanucu
* Tpebytotca gopabotkn NC ans npusHaHmS
noAnucK
Koraa * ecTb cBOU YL * eCTb BO3MOXHOCTb gopabotatb NC
BbIOVPATb | « ecTb/OTNaXeH MexaHW3M Bblaaun/ 3aMeHbl

YH3IT paboTHnkam

* eCTb 061a4HbIV BapUaHT paboTbl C KAHOUEBLIMY

HOCUTENTAMIA




«MpeanbHaa» cxema

Pabotopatenb — YKIIT
CoTtpyaHuk — 1301

TpyaoBoOn gOroBop YT [Mpukaz YK
301
301 301
3aaBaeHune JInct 03HaKoMJIeH S
YKIIT YKIIT

ObecneumBaeTcd HEM3IMEHHOCTb M BO3MOXHOCTb MPOBEPKM



XpaHeHue y paboTHMKa

@]

Ha cbeMHbIX HOCUTenax

N JlnuHan s3n1ekTpoHHaa noyTa

Q B 061auHbIX cepBumcax

DNEeKTPOHHble AOKYMEHTbI BblAatoTCA PaboOTHNKY BMECTe C akTOM BbITPY3KM,
nognucaHHbiM YK3I1 pabotogatens.

B akTe YKa3blBa€TCA NnNepeyvYeHb BbldadHHbIX JOKYMEHTOB, CUCTEMA — NCTOYHUK,
KOHTPOJ/IbHAA CyMMa 3N1EKTPOHHbIX JOKYMEHTOB N AdTa UX BbITPY3KN.



XpaHeHue B opraHu3sauun

* Cnucrtema 4ONrOBPEMEHHOIO XpaHeHMs
* KOHTenHepHoOe xpaHeHue

+ ObecneyeHme LLPUANYECKON 3HAYNMOCTH

CAdES-A

LLTtamn BpemeHwu
ans CAdES-C

MMosiHbIe CCbINKN MNosiHble 3HaueHuA ApPXM1BHbIN
MNMoanuncaHHble xXouwl DNeKTpOHHasn MeTka Ha cepTudmkaTbl cepTmeourKaToB u wramn
aTpnbyThI AOKyMeHTa noANuChb BpeMeHM N CNUCKWN OT3bIBa CMUCKN OT3blBa BpeMEHMN




BbiBOADI

1. CnekTp KaapoBbIX MPOLECCOB LWNPOK
He BCe orpaHnyeHoO 3aKoHoOAaTe/IbCTBOM
CpaBHUMBaTb PUCKU N 3GPEKTUBHOCTb

3aKOHOAATeNbCTBO ABMXKETCSA K 3N1EKTPOHHOMY
KaApPOBOMY AOKYMEHTOOOOPOTY

Ba>kHO BOBAeUb COTPYAHMKOB

HaunHaTb HY>XHO yXe cenvac!




OTKPbITbIE 1HA
DIRECTUM




NMpumepbl KaapoBbIX NPOLLECCOB

CornacosaHve KOMaHAMPOBKM

ObyueHune COTPYAHMKOB
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CnpaBouHUK «Kypcbl 06yueHna»

i e —— O e W — - - =
= » -— - . Kypcer oByqenma - —1
J [naeHan JdononHuTeneHo = 9
T — CoXpaHWuTs 1 3aKpbITE Ijlj
== Konwpoeate coeunky
Cozaate | CoxpaHuTe JokymeHTsl
- COTMEHWTE MIMEHEHWMA | L, kypey
CozgaHne Kaprouka JokymeHTel
"Haumenosanue: Kypc N2001, Bazcewle mogynw DIRECTUM -

*Kpatkoe Hanmenoeanne:  basoewie mogynn DIRECTUM

*(OTeeTcTBEHHBIN 33 HanonHenne kypeca:  [locameHkos AHToH Cepreesny

*KonuwyecTeo BEIBOAMMEIX B TECT BOMPOCOB!: 10
*Kon-eo npaennbHbIX OTEETCE 408 7 *Homep kypca: 001
YCMELIHOMD PE3YNLTaTa
*CocToAHKE:
Bpema Ha npoxoxaeHne TecTa (MUHYTEI): 15
l10: 145629 YTeEpHaeHa MpocmoTp

JefcTeyHowan -

L L 0]
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CnpaBouyHuk «ba3a BonpocoB»
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OTKPUTS CUEHIDHI, NOMOTIOUHIT SINOAMNTL
HEOEXOMMUE KOHCTANTM MOSyAR

OTKpuTe (NPIBOVMIE KyD
MIMEHEHUR,

i CramncTixa no OTEETaM Ka BONDOCH

Nanxn Apean <  Obnoxxa Crnucox




TectTupoBaHue

-~

Janyck TeCTHpPOBaHKWA

*OAO:

“kKypc

Mocaxenkoe AHTon Cepreeeny

Eypc N2001. bazoeeie mogynn DIRECTUM

8] 4




TectTupoBaHue

r@ Tectvposanue E‘M

Hauate TecTiposanve Bpemsa fo 3aeeplueHunn Tectuposanmna:  00:15:00

npaauna npoxoxaeHus atrecrauum

1.Ha npoxoxgeHue attectaumm 15 MUHYT.

2.[1ns nepexoaa K HOBOMY BONPOCY HaXMUTe KHONKY [>>]. [lna so3BpaTa K npeablayliemMy BONpocy HaxXmuTe
KHOMNKY [<<].

3.Bonpockl MOXHO nponyckaTb. B nioboi MOMeHT, Haxas Ha KHonky [Cnucok BONpOCOB] Bbl yBUAUTE CMUCOK
BONPOCOB TEKYWEro TecTa, MX COCTORHUE (€CNKu He AaH OTBET, TO BblASNEeHO KPaCHbIM) U CMOXeTe NepenTy K
nBOoMy U3 HUX.

4. Npu oTBETE HA BONPOCHI MOXHO YKa3aTb OAWH UMK HECKONbKO BapHaHTOB.

5. Ecnu TecTuposaHnue ObiNo NPpepBaHo, TO €ro MOXHO BO30OHOBUTE C MECTa NPepbIBaHNA UK Ha4aTb CHa4ana,
3anycTvs TeCTUpOBaHWe elle pas.

6. Mo okoH4YaHWUK TecTMpoBaHus OyaeT BbiBEAeH pe3ynbTar.

Ypauu!




TectTupoBaHue

3EBEPLINTE TECTUPOBAHIE Bpema 0o 3aBeplueHnA TecTipoBaHua:  00:09:44

Bonpoc Nl

|Okono mecaua Hazag Bel cosgany 3agavy ¥ oTNPEEWMM &€ NOCNeaoBaTENEHO NATEPLIM COTPYaHMKaM. Bl Hawnu B nanke "WMoxogawwe” sanucs,
COOTEETCTEYHLWYID 3T0R 3amade. KaK y3HaTe, KT0 M3 COTPYOHWKOE Sa0epXMBAET BRINONHEHWE 33084n 7

BwGepute 1 npaEunbHbIA OTBET
OTHpBITE 3E30a4yY, NepedTd Ha saKnaaky "CocToAHWE" 1 ONpefennTE 3a0epXMEAIILLEND BbINONHEHWE S8 084KM
CucTema He NPEOOCTABNAET TaKOA BOSMOIKHOCTH
OTHpeITe 23034y, NOCMOTRETE CAMCOK MCMONHUTENSHA ONPOCKTE KX M BEIACHMTE MPUYMHY 330E0XHKN

OmpaevTe 38034y ENOOKEHWEM B APYTYID 38084y ¢ NnpockOoi yoKopuTe paboTy




TectTupoBaHue

33BEPLINTE TECTHPOBHME BpemAa 0o 3aBeplleHnA TecTMpoBanyAa:  00:09:27

HDEL‘-!-II:IMIJ.E-ETEI-‘I mama-uﬂummuammpuemﬁummﬂumem

HawmeHosaHke sBonpoca

Bonpoc 1. Okono mecaua Hasan, Bel cozpamk zapady v (000047
Bompoc 2. Bel xomaTe oTpaente Ha osHakomneHwe Hoe ([000050)
Bonpoc 3. Bw cnyyaiido yoanvme s mankl " Beogawwe” (O000046)
Bonpoc 4. Bel xomiTe yoanute sapady w3 nanky Mo (O000052)
Bompoc 5. Yto rapanmapyet anektponHan noamvce ana (A000051)
Bonpoc 6. Bel coznami HoBbiA aokymeHpT, Ho pomycman (000045)
Bompoc 7. Kak ysHats, kTo yoanmn sanagy ? (000053)




TectTupoBaHue

JEBEPIUMTE TECTUPOBIHWE

B[JEMH 0O 3aBeplUeHA TeCTUPOBaHWAL

PE3}’J’I BTaThbl TECTUPOBaAHWA:

KonuwyecTeo npaennsHe oTBETOR: B
KonuuecTBo HENpPaBWNEHLX OTEETOE: 1

TecTupoBaHue NPOMAEHO yCneLwHo!

KonWyeCcTED NPEEMNEHLEL OTBETOE ANA YCNEWHOM PESYNbTaTa: B

CnucoK BONpOCOB

00:00:00




OTtueTtbl NO MoAy/IO

Pe3ynbTatbl NpOBEpPKM 3HAHUN

CTaTncTmMkKa No oTBeTaM Ha BOMPOChHI




Pe3ynbTathbl NpoBepKU 3HAHUN

Pesynbratol NPOBEPKH 3HAHHWK

THALTP
Craryc Ece
NE Kon-Bo sepHeix | Kon-Bo
afn Aarta Havana Kypc S0 NMNogpazgensHHe Crartyc Coano P oumbo
'1 06.06.2018 16:11 |Kypc NBOO1. Basoawe Moaynn [MNocaxenwos A.C, HELL JaBEpWERD Oa 9 1
DIRECTUM
] 06.06.2018 16:41 |Kypc N001. Gazoesie moaynu |Mocaxenkos A.C. (4] =10} JagepweHo Her 0 10
CIRECTUM
'3 06.06,.2018 16:42 |Kype N?O01. Basoame MOAyAH |[Tocamernkon A.C, HELL JagepwenHo Oa 10 1]
DIRECTUM




Cratucrtvka no orsetam Ha BOMPOCHI

CraTucruka no oTBe€TraM Ha BONpocChbi

OunbTp
Kyp¢

Kypc N2001. Bazoewie moaynu DIRECTUM

Nen/n

HawmenoBauwne sonpoca

Orser

Konnuyecrso
OoTBEeToB

ANnA uero npeaMasHavueHa TexXHoNorus
RaplD?

MNpeanasuauena ang obnervyenmns nomcka
SNEKTPOMMBIX QOKYMENTOB NO X ByMaxueiM xonuam g
cucreme DIRECTUM. B pamMxax 3TOH TEXHONOruM ans
INEKTPOMMBIX QOKYMENTOE reHepUpyeTca WTPHXKoa,
YHUKINBMO MASHTUHONUMPYIOWNIT QOKYMENT B CHCTENE

NpasunbHbiA

ObecneynBarT HENPEPLIBHOCTL DU3HEC-NPOUECCoB
KOMMN3HUM

NozeonseT NPOCHMATPHUEATD, PEAAKTUPOEATL U
noANUCHIBaTL AoKyMenT 20 eMe cucreme DIRECTUM

Docryn ¢ ucnono3oBaHned MHTEPHET U3 Nboi ToYKH
MUDA K NOKYMEHTAM, 330343M, 33A3HUAM

Bol 0OHapYXHNM, YTO B OAHY M3 33NUCER
cnpasoYyHuKa Beinu BHECEHD!
HENP3BUNbHbIE N3MEHEHUA. KaK Y3HaATb, KTO
U3MEHAN 33NUCL?

ITO MOXET CAENATb TONbXKO 3AMHMHUCTDATOD CUCTEMbE

C noMowbio xHonku "Oruetsl” Ha Bxnaaxe "MasHanr"”

B xaprouxe 3anucu nocMorpeTs none “CocroaHue”

NoCHOTPETL UCTOPUIO PABOTHLI C STOM 3aNUCHIO

NIOIOIO] »

Na

KoNu4YecTeo TECTPOBAaHMNA:

4




OTKPbITbIE 1HA
DIRECTUM

e

Bawwn Bonpocobl

B § 4
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MocaxeHkoBa Onbra

PykoBoauTe b HanpasaeHUA
DIRECTUM



